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“Teaching and learning promotes the understanding and practice of academic honesty.” 

Programme Standards and Practices (С3, 4), January 2014 

 

                                    1. School philosophy on academic honesty  

 

          The International School of Astana (- ISA) believes that Academic honesty is essential to IB 

philosophy and promotes students building and understanding the foundation of being ethical by gaining 

personal integrity and academic honesty. This academic honesty policy is the moral compass to promote 

and guide the academic values of our student body and school community. Promoting academic honesty 

assures that every student has an equivalent opportunity to exhibit their competence and skills they gained 

from their studies. It is expected of all members of the ISA community, students, parents, teachers and 

administration to abide by the guidelines of academic honesty and personal integrity. 

 

         ISA developed the following Academic Honesty Policy to adhere to the principles of the academic 

honesty and to respect intellectual property. 

        This Policy: 

● provides understanding of the principles of the academic honesty by all members of the ISA community 

● guarantees protection of copyright of works of pupils 

● seeks to support the principles of academic honesty as propagated by the IB Learner Profile attribute,  

    i.e., Principled which describes students as acting with “integrity and honesty…” (IBO, 2009) 

● defines the concept of plagiarism and unfair academic practice 

● regulates actions of teaching staff and administration in case of violation of the principles of academic  

   honesty. 

 

                                       2. Definition of Academic Malpractice 

 

        This is behavior that results in, or may result in, the candidate gaining an unfair advantage in one or 

more assessment components. It includes: 

• Plagiarism: this is defined as the representation, intentionally or unwittingly, of the ideas, words or work  

   of another person without proper, clear and explicit acknowledgment. 

• Collusion: supporting misconduct by another candidate, such as allowing one’s work to be copied or 

submitted for assessment by another member of the academic community. 

• Duplication of work: submission of the same work, for different assessment components or curriculum  

  components. 

• Any other behavior (Appendix 1) that gains an unfair advantage for a candidate or that affects the results  

   of another candidate (for example, taking unauthorized material into an examination room, misconduct  

   during an examination). 

 

 



 

                              3. Distinction between collusion and legitimate collaboration 

 

        As stated by the International Baccalaureate Organization (IBO, 2009), “Collaboration may be loosely 

defined as working together on a common aim with shared information which is an open and cooperative 

behaviour that does not result in ‘allowing one’s work to be copied or submitted for assessment by 

another’” (IBO, 2009 ; Gdynia Gymnasium, n.d.). The following examples from the 2009 IBO Diploma 

Programme Academic Honesty document serve as guidance to distinguish between collusion and 

legitimate collaboration: 

 

Group 3: In geography, for example, candidates might be presented with a research question by the teacher and then 

be required to work as part of a group to collect data together in the field. However, each candidate must write up 

their report of the fieldwork individually. The reports will have a similar research question and may have the same 

information collection in the appendices, but the way the information collection is described, analysed and evaluated 

must be different from the work of other candidates with whom they collected the information and must be entirely 

their own work. 

 

Group 4: In group 4 subjects, including design technology, no collaboration is allowed in assessment tasks except in 

the area of data collection. Although there are different requirements depending on the subject, candidates ideally 

should work on their own when collecting data. When data collection is carried out in groups, the actual recording 

and processing of data must be undertaken independently if this criterion is to be assessed. For more subject-specific 

details, refer to the appropriate subject guide. (This does not apply to the group 4 project, which by its very nature is 

a collaborative project and is assessed for personal skills only. Refer to the Diploma Programme: Group 4 Sciences 

guide. 

 

Group 5: Candidates must be aware that the written work they submit must be entirely their own. When completing a 

piece of work outside the classroom, candidates must work independently. Although group work can be 

educationally desirable in some situations, it is not appropriate for the mathematics HL or mathematics SL portfolio. 

For mathematical studies SL, group work must not be used for projects. Each project must be based on different data 

collected or measurements generated. 

 

                                        4. Responsibilities relating to Academic honesty  

 

      In order for the Policy to be fully implemented and for every student to realize the importance of 

following the academic honesty norms, the following responsibilities related to the school community are 

listed below: 

 

          It is the responsibility of students to: 

● act in a responsible and ethical manner throughout their participation in the programme and assessments 

● avoid any form of academic dishonesty and unfair performance advantages 

● follow the age-appropriate acceptable and unacceptable behavior norms outlined in the document. 

 

 

  



 

               It is the responsibility of parents / guardians to: 

● support and help their children to avoid cheating, plagiarism, and falsification and submit assignments on  

    time by explaining the importance of academic honesty; 

● model respect for the Academic Policy by discussing examples of acceptable and unacceptable behavior; 

● praise their children when they finish work before the deadline and take responsibility for their work; 

● encourage their children to plan ahead when preparing for formative and summative assessments. 

 

              It is the responsibility of the school to: 

● develop the curriculum across all discipline areas that enables students to gradually build the habits of  

    academic honesty; 

● provide support and training for students, teaching staff and administration; 

● ensure that students follow basic principles of academic honesty appropriate for their age level; 

● ensure that all members of the school community understand the value and the concept of academic 

    honesty; 

● communicate the regulations and instructions on the prevention, detection and investigation of  

   malpractice to all members of the school community. 

 

         It is the responsibility of teachers to: 

 

● read the IBO Academic Honesty Guideline documents; 

● highlight the importance of academic honesty and explain the risks of violating it in the context of their      

    subject; 

● support students in preparing work for assessment to ensure they comply to relevant requirements; 

● educate students to respect intellectual property; 

● explain what academic honesty means in specific terms for both students and parents; 

● introduce students to as well as  practice APA (American Psychological Association) referencing and  

   citing rules; 

● encourage students to express their own thoughts and create their own works; 

 

● establish as well as they can, and to the best of  their knowledge, that all students’ work that are accepted  

    or submitted for assessment is their original work, including internal assessment where marks are  

    recorded on the IB information system (IBIS) which serves as the secure web-based service for schools; 

 

● apply preventative measures and to detect any plagiarism, collusion or duplication of work through the 

   use of appropriate plagiarism detection services, e.g. Turnitin; 

 

● support and act on the academic honesty policies of both the school and the IBO; 

 

● provide students with advice on good academic practices and simultaneously act out such practices. 



 

                                                        4. PYP guidelines  

An academically honest PYP student: 

Should Should not 

• acknowledge help from parents, older 

students and friends 

• read from several sources, including print 

sources, in order to gather information 

• take notes in his/her own words, using 

keywords and paraphrasing skills 

• begin to use first person's sources and 

interviews in information gathering 

• summarize understandings from audio-visual 

material in his/her own words 

• write reports and summaries of information in 

his/her own words, with a developing style of 

academic language 

• acknowledge sources in bibliography using 

basic citation format (Author and title, link if 

applicable) 

• be able to display comprehension knowledge 

into independent ideas and understandings 

• understands plagiarism as cheating 

• understands that downloading or copying 

from electronic sources without permission is 

cheating 

• work collaboratively in groups and contributes 

by sharing information and presenting 

understandings. 

 

• present other persons’ work as his/her own 

(the seriousness of plagiarism is explained) 

• copy phrases or sentences from any source 

into his/her own work 

• copy classwork from another student without 

permission (as in during group or pair work) 

• pass off another students’ work as his/her 

own when working in groups 

• copy another student’s homework or allows 

another student to copy his/her homework 

without permission 

• copy from notes or others on tests 

• present material that is not true, or fictitious, 

as fact 

• hide content on their persons to help them on 

assessments and examinations 

 

 

                 Consequences of academic malpractice at the PYP level  

 

In PYP, academic malpractice is treated as a learning opportunity. If students copy verbatim and do not cite 

their work, they are taught or retaught the skills needed to rework the material in their own words and cite 

quotations. Students will set goals together with the teacher to improve skills and attitudes leading to 

academic honesty. Academic dishonesty is considered generally to be the result of a lack of language and 

or research skills, and is addressed accordingly. In case of deliberate malpractice and a breach of academic 

honesty, student will be given a different task that covers the same assessment criteria. 

If a student has proficient language skills and deliberately continues malpractice, a meeting may be called 

between the teacher, parents and student, and ultimately between the principal and parents. In extreme 

cases, the student may be placed on an academic suspension. 

 



              

                                                     5. MYP/DP guidelines  

An academically honest MYP/DP student 

Should  Should not 

• keep and maintains accurate, personal course 

notes 

• understand and abides by the school’s 

expectations concerning academic honesty 

• acknowledge, in an appropriate referencing 

format, help from another source/site/etc. 

• ask beforehand what kind of external help is 

permissible 

• use the APA convention (Appendix 2) for 

citing and includes a bibliography 

• follow all formative and summative 

assessment rules 

• understand that collusion and collaboration 

are different and collaboration is allowed (In 

the DP - only the group 4 project allows for 

collaboration). 

•use technology in examinations as per IB  

  regulations 

• copy work of another student 

• give another student his/her work to copy 

• do the homework of another student 

• Submit work done by another student, a 

parent, a friend or a private tutor 

• use notes during a test unless allowed to by the 

teacher or the formative and summative 

assessment rules 

• use devices to help them have an unfair and 

dishonest advantage. 

• hide content on their persons to help them on 

assessments and examinations 

 

 

               Consequences of academic malpractice in MYP/DP 

 

If a student has committed academic malpractice, the teacher sends a written request to the School 

Disciplinary Committee and encloses any relevant student work as evidence of academic dishonesty. The 

Disciplinary Committee carries out a full and impartial investigation into the matter based on the facts and 

supporting material presented. Upon confirmation of academic malpractice, penalties will be applied. The 

Disciplinary Committee will inform parents of the results of the investigation and the following actions  

will be taken: 

1st offense 

● The teacher informs the Disciplinary Committee by completing a violation of academic honesty form. 

● The student is provided support and guidance to avoid future academic malpractices by the teacher. 

● The student will receive a different task that covers the same assessment criteria. 

● The parents will receive a warning letter about the consequences of academic malpractice. 

 

 

 

 

 



2nd offense 

● The teacher informs the Disciplinary Committee by completing a violation of academic honesty  

    malpractice form. 

● The student will not receive credit for the work. 

● The Disciplinary Committee meets with the student, parents and teacher 

3rd offense 

● The teacher informs the Disciplinary Committee by completing a violation of academic honesty form. 

● The student will not receive credit for the work. 

● The Disciplinary Committee meets with the student, parents and teacher to decide on whether the student  

    will be expelled from the IB programme. 

 

                                 Consequences of academic malpractice (common for DP) 

The 2009 IBO Academic Honesty guideline (updated July 2011) provide the following guidance on 

actions that will be taken by the IBO, if a candidate is found guilty violating academic honesty practices. 

 

1. Penalties are imposed on a candidate found guilty of malpractice in order to: 

• ensure that the candidate does not gain an unfair advantage  

• maintain the integrity of the examination session by excluding those candidates who have abused the  

   system  

• deter other candidates from taking the same action.  

 

2. The committee will not take into account the consequences of imposing a penalty; the penalty will be 

imposed according to the nature of the offence. However, the committee will take into consideration all the 

information presented by teachers and the coordinator in their statements on the case. This information may 

include mitigating circumstances.  

 

3. When judging a case of alleged malpractice the committee will disregard the registration category of the 

candidate. If a candidate is found guilty, the aim is to penalize the candidate only for the subject in which he 

or she has been found guilty of malpractice. For example, if a retake candidate is guilty of malpractice in one 

subject the grade for that subject obtained in a previous session will be carried over to the current session 

and any higher grades in other retake subjects will be counted in the current session.  

 

4. Work submitted by a candidate for assessment may contravene standard academic practice by failing to 

acknowledge the ideas or words of another person using quotation marks (or some other accepted practice). 

However, if there is some attempt by the candidate to acknowledge the source in the bibliography or in a 

footnote, the final award committee may designate a case of this type an academic infringement and not 

malpractice. The judgment as to whether ”academic infringement” is the appropriate decision will be partly 

based on the quantity of text (or other media) that has been copied by the candidate.  

 

 

 

 



 

5. If the final award committee decides that an academic infringement has been established, no mark will be 

awarded for the component or part(s) of the component. The candidate will still be eligible for a grade in the 

subject or diploma requirement concerned. No further penalty will be imposed and the case will not be 

recorded as malpractice. In such a case, the decision regarding academic infringement will be notified. 

 

6. If the final award committee decides that a case of malpractice has been established, no grade will be 

awarded in the subject concerned. (No lesser penalty for malpractice is available to the final award 

committee.) In the case of a Diploma Programme candidate the consequence is that no diploma will be 

awarded to the candidate. However, a Diploma Programme courses results will be awarded for other subjects 

in which no malpractice has occurred.  

 

7. If a candidate is found guilty of malpractice in his or her third attempt at achieving the diploma or 

improving the number of points for the diploma, the candidate will not be permitted a fourth examination 

session in which to achieve the diploma or improve the number of diploma points. 

 

8. If a candidate is found guilty of malpractice the candidate will be permitted to register for future 

examinations sessions in which malpractice was established, including the session that follows six months 

later.  

 

9. If a candidate is found guilty of malpractice in the production of one (or more) of several assignments 

required for a component, the candidate is not eligible for a mark based on his or her performance in the 

remaining assignments for the component; no grade will be awarded for the subject. For example, the internal 

assessment requirement for a subject may require a portfolio of four separate assignments. If a candidate is 

found to have plagiarized all or part of one assignment, a mark for his or her internal assessment will not be 

based on the remaining three assignments: no grade will be awarded for the subject.  

 

10. If a case of malpractice is very serious, either because of its nature or because the candidate has already 

been found guilty of malpractice in a previous session, the final award committee may decide that the 

candidate will not be permitted to register for examinations in any future session.  

 

11. An IB diploma, or a certificate, may be withdrawn from a candidate at any time if malpractice is 

subsequently established. This includes the enquiry upon results service when, for example, a senior 

examiner may identify plagiarism in a piece of work that previously went unnoticed by the teacher or other 

examiner. 

 

              Academic Honesty policy review and communication process: 

1. A review of this academic honesty policy is subject to the following conditions: a review will take place  

    every two years or when there are changes in the IB policy/ stipulations or when required. 

2. The school management committee/ Head of the Academic Honesty policy team review/ revise the  

    academic honesty policy. 

3. The Heads of Departments in turn take it to their respective department for discussion and feedback. 

4. The revised academic honesty policy (which is in line with the IBO guidelines) is approved and finalized 



and shared by the school management committee. 

5. The latest version of this document is available for download on the school website. 
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                                                  Appendix 1:  Additional Terminology 

Plagiarism Presenting someone else’s ideas without crediting them, which can include: 

● Copying or paraphrasing material and presenting it as your own work without properly citing the book, 

newspaper or website where you took it from. 

● Take someone else's idea and present it as your without citing the source. 

● Translating a text or an idea and then presenting it as yours without citing the original source.  

 

Malpractice : Commonly referred to as cheating, which can include: 

● Imitating someone else signature. 

● Impersonating another candidate during assessments. 

● Using hidden notes on paper, electronic devices or written on yourself during a test or examination 

● Asking for or looking up answers during a test or examination 

● Unauthorized use of calculators (GDC) during any examination. 

● Fabrication (making up or altering) scientific or other research data 

● If you work in a team, letting others do the work and then adding your name as if you had done 

    an equal part of the work.  

● Ghostwriting - writing a project, etc. that gives false credited to another person as the author. 

● Disclosing or discussing an examination paper or the content with a person outside the immediate school  

   community, including online discussions within 24 hours after the examination. 

 

Collusion Work that is produced by more than one person, which can include: 

● When someone allows you to copy her/his work or writes part of it for you and you present it as your  

    own work. 

● Letting someone else copy your assignment, homework or answers in a test or exam. 

● Giving others the answers during a test, quiz or exam.  

 

Duplication Presenting the same work for marking more than once, which can include: 

●‘Recycling’ an old assignment by presenting it as new original work for additional credit without  

   acknowledging that this has been done. 

● Handing in the same text or research material for two different subject assignments without  

   acknowledging that this has been done. 



                                     Appendix 2 :  Referencing Sources 

Citations and Reference List examples by source type 

 

Books (one author) In-text citation 
Neville (2009) however offers a contrary view…  

Reference List 
Neville, C. (2009). The complete guide to referencing and avoiding plagiarism.     

         Maidenhead: Open University Press 

  

Books (two authors) In-text citation  
Educational research (Lancaster and Massingham, 1993) suggest that…  

Reference List  
Lancaster, G. &  Massingham, L. (1993). Marketing management. London:  

       McGraw-Hill. 

  

Books (three or more authors) In-text citation  
Social policy changed radically in the 1980’s (Vermaat et al., 2009, pp.446-448). 

Reference List  
Vermaat, M., Sebok, S., Freund, S., Campbell, J. & Frydenberg, M. (2014).  

         Discovering computers. Boston: Cengage Learning. 

  

Magazines (journals) Formatting Author(s), year of publication (in round brackets), ‘Title of Article’, 

Journal Title, volume (issue number), page reference  

Reference List  
Aldrich, F., Rogers, Y. & Scaife, M. (1998). Getting to grips with “interactivity”:  

         helping teachers assess the educational value of CD-ROMS.  British 

Journal  

          of Educational Technology, 29(4), 321-332 

  

 

 

 



                                     Appendix 3: Academic Honesty Malpractice Form 

 

 

Academic Honesty Malpractice – Form 

 

Student__________________________   Subject: ____________________________________  

      

Teacher:  ___________________________         Date: ________________________ 

 

 Type of malpractice (Plagiarism, Collusion, Duplication, Any other misconduct):  

 

Teacher’s statement to be attached, it should include the following: 

 

 Dates of the misconduct 

 Requirements and conditions for the activity/task/assessment 

 Evidence of malpractice 

 Recommended consequences, in line with the Academic Honesty Policy of ISA.    

        

Teacher’s Signature: ______________________________________ Date: ___________  

 

 

Student’s Statement in detail: 

 

 

 

 

 

 

 

Student’s signature: _____________________________________ Date: ___________ 

       

Action taken by school: 

 

 

 

 

Diploma program coordinator’s signature:  ____________________________ Date: ___________ 

Head of the school’s signature: ____________________________ Date: ___________ 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


